
LIVE AUCTION ITEMS
INSTRUCTIONS

1. Each item will need to be received at check-in, at the registration desk, by the Live Auction Committee or receptionist.

2. Make sure the Live Auction Item Description form is filled out completely.

3. It is imperative that we have a cell phone number for a contact person that will be attending the conference in case we have questions prior to the auction.

4. The description of the item being donated should be detailed:
a. Describe the item, its use, and who made the donation;

b. If it’s a gift basket - list the items in the basket and, if you want, you can list where the items came from.

c. If it’s a trip or hotel stay of some kind – list everything included in the trip, like lodging, meals, guides, transportation, etc.  Where it is, if there is an expiration date or a certain date it’s available.  A brochure would be nice if one is available.
d. If it’s a handmade item – information on the materials in the item, and any information you have on the person who made it.

5. Value – include the fair market value.
If you have any questions/concerns, please contact Sharon Pattee @ (719) 686-0020. Thank you in advance for helping to make CACD’ Live Auction fund raising event a success!

